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     The essay should be indented five spaces each time a new paragraph is started.  The paper should be double-spaced throughout.  The thesis statement should be placed at the end of the introductory paragraph.  The essay must have a clearly developed beginning, middle and end. 

     Each paragraph should begin with a topic sentence and present supporting information in an organized way with specific examples then commentary.  There should be one main point per paragraph.

     The essay should show a sincere and knowledgeable voice.  It should reflect that the writer is sincerely interested in the subject.  Any unfamiliar words or terms should be explained or defined, and the language should be formal.
     Sentence style in the essay should be effective.  Sentences should flow smoothly from one idea to the next and there should be variation in sentence structure.   Each paragraph should begin with a topic sentence, followed by facts (examples) then commentary (discussion about the facts).
    Make sure your final copy is clean, and correct.  It should adhere to the rules of grammar, spelling and punctuation.   There are several ways to accomplish this.  One is to read the paper aloud.  The ear will hear what the eyes don’t see.  Second, the completed paper can be put aside for a day or two then proofread again.  Errors that weren’t previously obvious may become clear at this point.  Finally, another person can be asked to proofread the paper to catch any final mistakes.









